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DIRECTOR OF FINANCE

ROLE PROFILE/PERSON SPECIFICATION
Salary : Competitive
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The Role
Reporting to the Deputy Chief Executive, the Director of Finance is responsible for the strategic leadership and management of the Finance and IT Services functions within the College Group. In addition to managing the Finance and IT Services, the post-holder will act as a member of both the SharEd Executive and the strategic leadership team within the College. This will include management oversight of the Group IT infrastructure as key assets and the service provided to the College Group.  A significant area of responsibility will be to ensure the thorough and effective oversight and management of the Group’s IT capital programmes.

Position Description 
Key Accountabilities & Responsibilities:

To take responsibility and be accountable within the College Senior Leadership Team for the following:

1. Oversight and accountability for the financial and procurement functions.
2. Oversight and accountability for the IT Services function of the College Group via management of the Director of Information Technology.
3. Provide dynamic leadership to contribute to the creation of a culture that encourages productive team working.
4. To provide professional financial advice to the Group Principal, Executive Team and the Corporation, ensuring that appropriate financial controls are in place and accurate financial information is available at all times.
5. To contribute fully to the development of the Group strategy across all areas of the business, challenging assumptions and decision-making as appropriate and providing financial analysis and guidance on all activities, plans, targets and business drivers.
6. Be the main day-to-day point of contact for The City of Liverpool College Group bankers, external auditors, insurers, and suppliers, supporting the Deputy Chief Executive in the management of such relationships.
7. Be accountable for and oversee finance processes and ensure the accuracy of finance records; ensure that appropriate financial records are kept and make the necessary financial returns to its bankers, funders, Companies House and to HMRC for the Group as appropriate.
8. Lead and manage the development of the Group finance related systems and budgeting processes.
9. Ensure the development, implementation and monitoring of a robust and fit for purpose set of financial regulations across the Group.
10. To oversee the monthly management accounts and forecasts and ensuring that financial information is shared and communicated appropriately across the organisation.
11. To oversee the annual budget and financial plan for the College, liaising with budget managers and the Executive and Senior Leadership Team to ensure that they effectively support the delivery of the strategic and curriculum plan.
12. To lead the financial performance monitoring process, liaising closely with budget managers to support the delivery of the annual budget and ensuring the overall delivery of the College’s financial objectives and targets.
13. To manage and forecast working capital and cash to ensure that the College has sufficient resources to meet the needs of the business in line with the financial objectives, and providing regular updates to the Executive and Senior Leadership Team on the College’s cash position and current ratio.

14. Be accountable for contract management for the Group, seeking value for money, relationship and performance management of suppliers and offering advice on all areas of Group purchasing and contract activity.
15. Support the Deputy Chief Executive through the provision of timely, accurate and relevant business intelligence that will inform decision making against short, medium and long term operational and strategic objectives, set against clearly defined policies and standards. 
16. Drive an agenda of continuous improvement service to ensure the development and consistency of processes across the Group.
17. Ensure a culture of customer service is fully embedded across Finance and IT Services as well as supporting the roll out of the cultural change to the wider Group.
18. To provide comprehensive, timely and accurate information and reports on financial activities, risk and issues to internal and external audiences.
19. To assist the Deputy Chief Executive in the risk management, anti-fraud and audit activities of the College Group.
20. To ensure that Finance and the IT Services function meet all internal and external requirements, including those of audit regimes.
21. Well-developed change management skills and understanding of risk management techniques and protocols to ensure financial sustainability.
22. To be responsible for the College’s procurement activities to ensure the effective delivery of procurement processes including negotiating contractual arrangements for the procurement of a range of goods and services (including payroll, insurances, audit) and maintaining compliance with the relevant rules and regulations and ensuring that good procurement practice is disseminated throughout the College.
23. To be responsible for the review, updating and implementation of Financial Regulations and associated financial procedures for all companies within the Group and clients as appropriate.
24. Ensure effective implementation of all people management policies and procedures including; recruitment, appraisal, discipline and performance management of all staff.
25. Development of a departmental strategy and service standards for all relevant areas to support the overarching College strategy.
26. Production of the annual financial statements in accordance with the Education and Skills Funding Agency financial memorandum and funding body and external audit requirements.
27. Ensure compliance with and effective implementation of strategies, systems, policies and procedures.

Professional Practice and Values
· To contribute fully to the mission and values statement of the College Group ensuring its effective implementation in all aspects of College life. 
· To take a proactive approach and responsibility for personal professional development, Health & Safety, and meeting other regulatory compliances (e.g. GDPR, DPA, Safeguarding), thereby enabling safe and professional working practices to be observed at all times. 
· To support cross college actives as required in particular the key enrolment and invigilation periods.
· Carry out any other relevant and appropriate duties as determined by the needs of the service and as appropriate to the grade.


	
PERSONAL ATTRIBUTES, QUALIFICATIONS & EXPERIENCE

	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	1. Accountancy qualification CCAB (e.g. ACA, ACCA, CIMA) with substantial post qualification experience.
	√
	
	

	2. Understanding of Education and Skills Funding Agency (ESFA) financial returns. 
	
	√
	

	3. Understanding of ESFA Key Performance Indicators (KPI’s) with regards to college finance. 
	
	√
	

	4. Experience of managing a finance team providing management accounting, statutory financial statement reporting and transactional finance.
	√
	
	

	5. Experience of successful planning and organising in a complex and changing environment
	√
	
	

	6. Experience of providing solutions and influencing the outcome of business issues
	√
	
	

	7. Experience of the development and preparation of strategic financial plans and forecasts
	√
	
	

	8. Experience of change management in similar size organisations. 
	√
	
	

	9. Ability to effectively manage complex information 
	√
	
	

	10. Ability to develop and effectively utilise financial models.
	√
	
	

	11. Experienced user of an integration financial accounting system or equivalent
	√
	
	

	12. Excellent numerical and analytical skills and an ability to work methodically to deadlines with a high level of attention to detail

	√
	
	

	13. Proven experience of people management with the ability to motivate and inspire others to preform to the best of their ability.
	√
	
	

	14. Excellent computer literacy – ability to learn and exploit group software and systems
	√
	
	

	15. Ability to manage to tight deadlines and conflicting priorities
	√
	
	

	16.  Commitment to work flexibly to support business need at peak periods of activity and co-operatively and positively with all internal departments and external contacts, providing excellent service, support and advice.
	√
	
	

	17. Effective interpersonal and communication skills, both written and verbal
	√
	
	

	18. Good presentational skills and the ability to understand and explain complex matters to non-financial audience.
	√
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